
































































 
 

 
TUITION 

 
Tuition is charged to families who attend Holy Name School. Tuition cost is announced on a yearly 
basis. Tuition is to be paid according to the selected tuition plan. Four options are available.  
 

1. Full year in advance – payment by September 15th. 
2. Full semester in advance – payment by September 15th and February 15th. 
3. Monthly payments – payments due by the 15th of each month. 
4. Simple Tuition Solutions – must apply to be eligible for Angel Fund 

consideration 
5. Application for Angel Fund Scholarship - as arranged with the pastor. 

Statements of delinquent payments are sent after the 15th of each month. 
 

No child is denied a Catholic education due to finances. Option four needs to be utilized when 
finances are a determining factor. 
 

Simple Tuition Solutions offers families who meet set qualifications the opportunity to apply for 
tuition assistance. 
 

The diocesan tuition policy is followed when a student from outside Holy Name Parish registers 
at Holy Name School. 
 

Tuition agreement cards, sent home yearly, serve as the registration form for the following year.  
They are to be completed and returned to school within two weeks. 
 

All tuition and fees are to be paid in full before final report cards are given, records 
transferred, or any eighth grade student participates in graduation activities. 
 
 

FUND RAISING 
 

Parents will have the choice of Scrip Buyout at $150.00 or $2,500.00 Scrip purchase per 
family for the school year. Parents and students will be asked to participate in projects that help 
raise funds to support charitable projects and the school itself. Involvement in these projects is 
the students’ financial contribution to the parish and their education. The principal must approve 
all fund raisers/collections. 
 

KID WATCH 
 

Kid Watch, a before and after school program, is available for children who arrive before 8:00 
AM or depart after 3:05 PM. A notice of hourly rate and registration form is sent home prior to 



the opening of school. Parents are to inform the homeroom teacher when the child is attending an 
afternoon session. The morning hours are 7:00 AM – 8:00 AM. After school hours are  
3:05 PM – 5:30 PM. Adult supervision is provided. Students who are attending a sports practice 
or extracurricular activity meeting in the school before Kid Watch must sign in with the Kid 
Watch supervisor at 3:05 PM and then may report to their activity. In the event of a weather 
delay, the hours for Kid Watch will coincide with the delay. (Example – a 2-hour school delay 
means Kid Watch will begin at 9:00 AM). The hourly charge will be doubled if a student is not 
picked up by 5:30 PM; habitual abuse will lead to termination of the service. 
 
 

PARENTS AND VISITORS 
 

Parents are welcomed and encouraged to visit Holy Name School. However, to assure the safety 
of the students, parents and visitors are required to press the buzzer at the front entrance. The 
office will ask you to state your name before admitting you into the waiting area. If permitted, 
you will enter the building. The security officer will greet you upon entering. You will sign in 
with the office. 
 

When picking up a student during school hours, you or the person you have designated are 
required to sign the student out. Office personnel will send for the student. Parents and other 
adults who regularly pick up a student at dismissal time are requested to wait outside the building 
for the student to exit with their teacher. Parents may not take another student home without the 
written permission of that child’s parent/guardian. 
 

VOLUNTEERS 
 

Volunteering time and talent to the school community by parents and parishioners is welcomed 
and encouraged. Contact the Holy Name School office for details about various volunteer 
activities, which include helping in the library, cafeteria, and office and with special projects. All 
volunteers are required to complete the clearances that are required. The clearance records 
for every volunteer are maintained by both Holy Name School and Holy Name Parish. Call the 
Holy Name School office for updated Clearance Requirements as it is updated as required by the 
Diocese of Altoona-Johnstown. 
 
 

PARKING 
 

Parents and other adults are not permitted to drive past the cones and onto the school parking lot 
between 7:30 AM and 4:00 PM. This is for the safety of all children. Use the parking lot across 
the street from the church. Parking is not permitted on N. Julian Street between Horner Street 
and Alton Street from 2:45 PM until 4:00 PM. This is school bus parking only. On early 
dismissal days, no parking is permitted in this area beginning one half hour before the scheduled 
dismissal time. 
 

CRISIS RESPONSE / FIRE DRILL / EMERGENCIES 
 

Holy Name School has developed Emergency Operation Plans and procedures in collaboration 
with law enforcement and other emergency personnel. Students are made fully aware of proper 
procedures for fire drill, weather emergencies, sheltering-in-place and lockdown. Students are 
expected to comply with all regulations. 



 

Fire Drills occur monthly. Students are taught the exit procedure for their classroom and other 
locations within the school.  
 
Weather Emergency Drills occur twice a year. Students are taught the procedure for their 
classroom and other locations within the school. 
 
Shelter-in-place is typically used when there is a hazard to health or life threatening situation in 
the area outside of the school building. School personnel will determine if it is safe to allow 
anyone to enter or leave the school building. Therefore, parents may not be able to pick up 
children from the school. 
 

Lockdown is used when there is an imminent danger in or near the school building. This means 
that students and staff are locked in their classrooms and no one enters or leaves the school 
building except for authorized emergency personnel. Parents will not be able to pick up children 
from school. 
 
 

DAILY SCHEDULE 
 

                   Warning Bell                                  8:25 
                   Homeroom/Tardy Bell                  8:30 
                   Classes Begin                                8:40 

  Lunch 4-5-6                                 11:20 
   Lunch Kindergarten                     11:20 

                    Lunch 1-2-3                                 11:40 
                    Lunch 7-8                                     12:05 
                    Dismissal Early Buses                   2:45 
                    Dismissal                                       3:05 

 
 

ATTENDANCE / ABSENCES / MAKE-UP WORK 
 

Every student registered is required to be present at daily class unless legitimately excused. 
Regular and punctual attendance is expected of all students. School attendance is closely related 
to achievement and success in school. Repeated and frequent absence or tardiness significantly 
impacts learning and makes it difficult for a child to maintain any academic standard. Excused 
absence is accepted in cases of illness, death in the family, and other reasonable circumstances. 
Unexcused absence is truancy, parental neglect, or a cause not defined as excused. When a 
serious attendance problem occurs, the school social worker may be contacted. Retention will be 
considered when a student’s absence exceeds 25 days. 
 

Parents are to call the Holy Name School office (472-8817) by 8:30 AM to report a student 
absent and request homework. The school office will call your home at 9:00 AM if you have 
not called to report your child absent.  Homework can be picked up in the office at 3:05 PM.  
Students who were absent are required to make up work. For extraordinary reasons, students may 
be excused from completing missed work with the approval of the principal. 
 



Following an absence, a written excuse must be signed by the parent or legal guardian and 
presented to the school upon return. Written excuses must contain: a) name of student; b) date(s) 
the student was absent; and c) the reason for the absence. Failure to present a written excuse 
constitutes an illegal absence. In case of an extended absence of three or more consecutive days, 
a doctor’s excuse is required. 
 

Any student Kindergarten through 8th grade (other than bus students) who arrives at school prior 
to 8:00 AM will be sent to Kid Watch where adult supervision is provided. There is a charge for 
this service. 
 

Any student arriving in the homeroom after the 8:30 AM tardy bell will be marked tardy in the 
attendance register. Any incident of tardiness in excess of one class period, morning or 
afternoon, will constitute a one half-day absence. Accumulation of tardiness, not accompanied 
with a doctor’s excuse, may result in serving an after school detention. 
 

A student may obtain permission for an early dismissal for a legitimate reason. Students leaving 
before 2:05 PM will be marked one-half day absent. 
 

 
A written excuse requesting dismissal must be presented at the Holy Name School office. The 
excuse must state who is picking up the child. This person is required to sign the student out. If a 
student is walking to an appointment, it must be stated in the excuse. No student will be 
permitted to walk to an appointment unless it is stated in the excuse. 
 

When parents call to have a student excused, a written excuse must still be presented. If someone 
other than the parent is picking up the child, it must be stated on the phone or in the excuse. 
Parents must notify the Holy Name School office by phone or in writing if there is a change 
in the child’s dismissal arrangements.   
 
 

VACATION TRIPS 
 

Vacation trips are not looked upon favorably because of the amount of instructional time lost. If 
extended trips are necessary, the principal and all of your child’s teachers must be notified one 
week in advance. All work must be made up when the student returns to school. 
 
 

ACADEMIC EVALUATION 
 

Approximately every nine weeks’ students receive report cards. Grades are an indication of a 
student’s progress in school. Class participation, completion and quality of class work and 
homework, test results, appropriate use of time, following directions, and attitude all determine a 
student’s grades. The type of grade (letter or percentage) may vary with subject area and grade 
level.  When a percentage grade is given, it can be viewed as the percentage of material the 
student has mastered in that particular subject for that marking period. A student who is in 
danger of failing a subject will receive a progress report, which is to be signed by the parent, and 
returned to the school.  Progress reports may be sent at the mid-point of the marking period or 
any time the teacher deems it necessary. Students who do not complete the required work for a 
marking period will receive and Incomplete on their report card for that subject. The Incomplete 
remains until the assigned work is completed if it is not completed the next report card will print 
a failing grade for that subject. 



 
Honor Roll 

 

Students in grades 4 through 8 attain the honor roll 
when all report card grades fall within the ranges indicated below. 

 

                            High Honor  Honor  Achievement 
Percentage Grades:            93 – 100   85-92         80-84 
Letter Grades:                     E      S+   P          S   P 
 
 
Physical Education:  Law mandates that students shall attend and participate in the physical 
education program. Medical certificates of limitations must indicate the area of the program in 
which a student may not participate. 

 
CELL PHONES 

 

If parents deem it necessary that students bring a cell phone to Holy Name School, the following 
conditions must be met: 

• Phones must be kept in the OFF position and may not be carried by the students during 
school hours. They must be kept inside the owner’s book bag.   

• Phones may be turned on only after the student has departed from the building. 
• No cell phones may be used for picture taking or text messaging. 
• Cell phones may not be used for game playing, Internet or e-mail access, or making 

purchases. 
• Those who violate any of the rules regarding cell phones may forfeit the privilege of 

bringing them to school. 
• The first violation of this policy will result in an immediate detention and loss of 10 

conduct points. 
• Confiscation of the cell phone will occur with a second offense, in additional to a loss of 

10 conduct points, detention, and the student will not be permitted to bring the phone to 
school/practice for the remainder of the school year. A parent/guardian will need to come 
to the school to pick up the phone. 
 

 

TELEPHONE USE 
 

The use of the Holy Name School office telephone is limited. Students may not use the phone to 
call home for items that they are responsible for on a regular basis (i.e. gym clothes, books, 
homework, lunch). 
 

When a student’s lunch is forgotten at home, he/she will need to purchase a school lunch on 
credit. 
 
 
 
 
 



BIRTHDAY CELEBRATIONS 
 

Students are permitted to bring a simple, birthday trinket to school. These trinkets are for the 
students in the child’s homeroom ONLY.   
 

Party invitations may be submitted to the teacher and then distributed at school if the following is 
true: 
 1) Every child in the homeroom/grade receives an invitation 
 2) All the girls/boys in a child’s homeroom/grade receive an invitation. 
 

Birthday balloons or flowers are not to be delivered to the child at school. 
 

Birthday Book Club: Holy Name School Library sponsors a Birthday Book club to honor 
students and help the library grow. For a fee, students select a book and a bookplate is placed in 
the front of the book with their name and their birth date. The students will be the first to check 
out the new book and then the book becomes part of the regular selection. 
 
 

BICYCLES / SKATEBOARDS 
 

It is strongly recommended that bicycles remain at home, and the students use the bus or walk to 
school.  Should the case arise where it is necessary for a student to bring a bicycle to Holy Name 
School, the following needs to be noted: 

• The bike should be parked in an area where it can be secured with a lock.  Bicycle racks 
are not available. 

• The school is not responsible for damage or theft while the bicycle is parked on Holy 
Name School or parish property. 

• The student does not have permission to use the bicycle during school hours.  Students 
must walk their bicycles while on school property. Bike riding is not permitted on Holy 
Name School property. 

• Skateboards are not permitted at any time on Holy Name School or parish property. 
 

KINDERGARTEN DRESS CODE 
All Kindergarten students are required to wear the HN gray polo shirt on Holy Name School 
Mass days. Most school Masses occur every Friday. HN gray polo shirts and HN gray quarter zip 
sweatshirts are purchased through the Holy Name School office. Kindergarten students are asked 
to wear clothes and shoes appropriate for a Catholic school atmosphere. Students are expected to 
dress appropriately for the weather. Casual clothes and sneakers are preferred. Socks are required 
at all times. Shorts are permitted during warm weather.  
 
 

DRESS REGULATIONS FOR STUDENTS IN GRADES 1 THROUGH 8 
 

GIRLS  
The uniform consists of a skirt or jumper, HN gray polo shirt, sweater or HN gray quarter zip 
sweatshirt, socks and shoes as described below:  
• The length of uniform skirts and jumpers is to be modest, touching the top of the knee, no 
exceptions.  



• Navy blue or black dress slacks may be worn from November 1 to May 1. If belt loops are 
present, a belt (black, brown, or navy) must be worn. “Dress slacks,” means slacks that are 
designed to hang straight. Dress slacks are not designed to hug the contours of the body. Dress 
slacks do not have rivets, external patches, or oversized pockets. No cargo pants are to be worn. 
The dress pants should not have bell bottoms or be ragged on the bottom. Faded slacks, 
corduroys, stretch pants, and jeans are not permitted. Pants are to be worn at the waist.  
• Uniform blue shorts may be worn during the months of August, September, and May. These 
shorts are available through SchoolBelles.  
• HN gray polo shirts and HN gray quarter zip sweatshirts are purchased through the Holy Name 
School office.  
• Sweaters and vests are to be solid navy blue, white, gray or burgundy (not red). They may be 
cardigan or pullover style, without hoods.  
• Dress crew type or knee socks are to be solid navy blue, black, white, gray or burgundy. Low 
cut sports socks are not appropriate with the uniform skirt or jumper. Socks must be free of 
designs including company logos. Argyle socks are not permitted.  
• Solid, dark colored shoes, which are practical and safe for the school environment, are to be 
worn. Solid, dark color boat shoes and sketcher type walking shoes are permitted. They may not 
be open backed or have a measurement of more than two inches in combined height of sole and 
heel. Students who wear boots to school in the winter must bring dress shoes to wear during the 
school day. Students are not permitted to wear the following: Toms, Ugg-like shoes, moccasins, 
slippers, and sneakers.  
• Make up and body glitters are not permitted. 
 • Solid color nail polish is acceptable. False nails are not permitted. 
• Hair accessories should be simple and match the school uniform.  
• Earrings should be small and no more than two pairs may be worn. Ear clips/ cartilage piercing 
earrings are not permitted.  
• No more than one necklace and one ring may be worn. Chokers are not permitted.  
• Hairstyle is expected to be reasonable. If a style is deemed inappropriate for a Catholic school 
student, parents will be notified with the expectation that it be changed. Hair coloring which 
distracts from a uniform appearance is not appropriate. Students are to keep their hair its natural 
color.  
• Sneakers are needed for gym class. For safety purposes, zippered sneakers should not be worn. 
Shorts or jogging pants, and t-shirts or sweatshirts are to be worn. Girls should not wear jewelry 
to gym. No aerosol cans, scented products, or cologne are permitted.  
 

BOYS 
The uniform consists of navy blue or black slacks, belt, HN gray polo shirt, sweater or HN gray 
quarter zip sweatshirt, socks and shoes as described below:  
• Dress slacks must be navy blue or black. If belt loops are present, a belt (black, brown, or navy) 
must be worn. “Dress slacks” means that no sport pants, jeans, or jean type fabric may be worn. 
Painter pants, cargo pants with external pockets and/or zippers on the pockets are not allowed. 
Ragged bottoms, faded slacks, or corduroys are not acceptable. Pants should properly fit the 
student and not be worn hanging below the waistline or sitting on the hips. Excessive bagginess 
is unacceptable.  
• Uniform blue shorts may be worn during the months of August, September, and May. These 
shorts are available through SchoolBelles.  



• HN gray polo shirts and HN gray quarter zip sweatshirts are purchased through the Holy Name 
School office.  
• Sweaters and vests are to be solid navy blue, white, gray or burgundy (not red). They may be 
cardigan or pullover style, without hoods.  
• Dress crew type socks or low cut socks are to be solid navy blue, black, white, gray or 
burgundy. Socks must be free of designs including company logos. Argyle socks are not 
permitted. 
 • Solid, dark colored shoes which are practical and safe for the school environment, are to be 
worn. Solid, dark color boat shoes and sketcher type walking shoes are permitted. Sneakers, 
army type boots, tennis shoes, work boots, gym or sports shoes, are not permitted. Students who 
wear boots to school in the winter must bring shoes to wear during the school day. Students are 
not permitted to wear the following: Toms, Ugg-like shoes, moccasins, slippers, and sneakers.  
• Earrings, jewelry, and polished nails are not permitted.  
• Hairstyle is expected to be reasonable and should not cover the eyes or shirt collar. If a style is 
deemed inappropriate for a Catholic school student, parents will be notified with the expectation 
that it be changed. Hair coloring which distracts from a uniform appearance is not appropriate. 
Students are to keep their hair its natural color.  
• Sneakers are needed for gym class. For safety purposes, zippered sneakers should not be worn. 
Shorts or jogging pants, and t-shirts or sweatshirts are to be worn. No aerosol cans, scented 
products, or cologne are permitted.  
 

JEANS DAY DRESS CODE 
The following is the dress code for special days when students are permitted to where jeans:  
• Jeans or casual slacks. Sweatpants, wind pants, and shorts are not permitted.  
• Shirts should be neat and appropriate for school. Bare midriffs, spaghetti straps, tank tops, and 
fishnet shirts are not permitted.  
• Sneakers may be worn. Socks are required. Sandals or flip-flops or backless slippers/shoes are 
not permitted 
 

UNIFORM COMPLIANCE 
Parents are expected and encouraged to assist in the student’s full compliance and cooperation 
with the dress code. Parents will be notified of dress code infractions. Repeated violations of the 
dress regulations will result in the loss of conduct points. The principal reserves the right to 
determine if clothes and hair are in accordance with the dress regulations. The principal reserves 
the right to request that clothing deemed inappropriate not be worn to school. 
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